
Step 1: In the UBULTC webpage, click “Register”



Step 2: Fill out all information in the boxes 

Check this box and
confirm the registeration



None UBU staff/students 
check your registered email for the
confirmation link and password

If you don’t get the email, message us at our
FB page: UBU.Inter ASAP!

Please don’t try using different email to
ergister

UBU staff/student
use the same Username and Password as
Internet/Portal login

Step 3: Click “Login”

Select login type here



Step 4: Update your profile (1) 



3. Read the “Terms
and Conditions”

4. Save the edit

Step 4: Update your profile (2)

1. Click here
to edit the

profile

2. Fill out all
information boxes



Step 5: Select the tests

1. Click “Home”

Tests that are open
for registration

Click on the test
you want to register
to read more details



Attention
Please carefully read each tests

detail because some times
some details are different. 

Step 6: Apply for the tests

Apply here

Apply here

For TOEIC payment account,
see the “TOEIC Testing @UBU”

post in the “News” section



Step 7: Check registration status and files upload

1. Click here to see your
registered test(s)

2. Click this icon to
upload the files

Your uploaded file
will appear here

Your application
status



Example of files upload page



If your status shows “Approved”, it means you’re a
sucessful applicants


